
MARITIME AIR VETERANS ASSOCIATION
TERMS OF REFERENCE

MEMBERSHIP CHAIR

Terms of Reference
The  MAVA Membership  Chair  shall  stand  as  a  permanent  position  on  the
Executive  of  the  Ottawa  National  Branch  of  the  Maritime  Air  Veterans
Association. The Membership Chair is responsible to the MAVA President for the
roles and duties described herein: 

1. Membership List. The Membership Chair shall establish and maintain an up-
to-date list of the Ottawa National Branch members including; Name, Address, 
Email(s), Phone #(s) and whether they are interested in Golf.  And the Chair will 
coordinate with the Secretary/Treasurer to ensure that once established the MAVA 
Membership List remains accurate;

2. Initial and Annual Dues Collection. The Membership Chair will ensure that 
all new members complete a copy of the MAVA Membership Application Form 
and obtain their initial joining fee of $20.00 for their first years dues.  In addition, 
the Chair shall send an annual notification to the members (via an email through 
the Secretary) to ensure that annual dues are remitted in a timely fashion, and 
when require will followup with a delinquent notice to those that are more than 
two months in arrears;

3. Web Site Design and Maintenance.  The Membership Chair shall be 
responsible to coordinate the design and future maintenance of the MAVA website.
Note: The development of the site will require both financial and member 
input/support to ensure it encapsulates all of our pertinent history and/or future 
organizational endeavours; 

4. Liaise/Assist.  The Membership Chair will liaise with and/or assist the other 
executive members with-respect-to special function arrangements; and

5.  In addition the Membership Chair shall provide support for anyother temporary
duties that the President may assign.


